Please follow the Purple instructions (remember NOT to include any of the Purple text when submitting your final draft.):
(Name, Address, City/State/Zip Code, Phone Number, E-mail as set out below)

First and Last Name
1234 Penny Lane, Hollywood, CA 90028
Phone: 310-255-5555 Email: email@me.com

About Me

(A basic summary of what you bring to the job. Do you speak different languages, CPR/First Aid Certified, degree received, certificates earned, patient, excellent communication skills, trustworthy, responsible, loyal, adaptable, well-traveled, etc. Examples:)
· 7+ years experience as a Professional Housekeeper
· Fluent in English and Spanish
· Valid passport

· CPR and First Aid Certified

· Active, Motivated and Organized
· Over 3 years’ experience with high profile clients
Work Experience

(Start with most recent childcare experience. Include whether you lived-in or out, the last name of the family, city, years that you have worked there. List every duty you had, to highlight your experience with this family. How many and the ages of the children when you began working for the family. Creative words go a long way when making a first impression. Examples: art projects, puppet shows, musical instruments, and planning structured activities)

The Smith Family – Venice, CA                                                                     Jun 2008-Dec 2012
Full charge Housekeeper/Laundress                                                
· Full-service house cleaning for large family estate

· Laundry for whole family

· Ironing 

· Keep kitchen fully stocked and properly organized
· Cared for the family’s pets – took the dog on walks, give dog medication, feed dog
· Meal prep and errands for family
· Followed strict dietary restrictions

The Miner Family – Pasadena, CA                                                             May 2007-May 2008 
Full charge Housekeeper
· Full-service house cleaning

· Laundry for whole family

· Ironing 

· Keep kitchen fully stocked and properly organized
· Cared for the family’s pets – took the dog on walks, give dog medication, feed dog

· Meal prep and errands for family
· Followed strict dietary restrictions
The Rifkin Family – Santa Monica, CA                                                     Aug 2004-April 2007
Housekeeper/Cook                                       
· Full-service house cleaning

· Laundry for whole family

· Ironing 

· Keep kitchen fully stocked and properly organized
· Meal prep and errands for family
· Cooked vegetarian and vegan meals for the family, primarily breakfast and dinner. Prepare vegetarian snacks for children to take to school throughout the week.
Education

(List the most recent level of education received, include degree(s), dates, and coursework completed – you do NOT need to include your high school, just any degrees/coursework after that)
UCLA                                                                                                                    Graduated 2004
· Bachelor of Science in Family Development                                               
